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Software used

iTunes

Powerpoint

Appleworks

Word

or

Kidpix

www

Garageband

PDF’s
jpegs
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1.  Decide on roles
 (if in a group project)

10 steps to podcasting success

Name of podcast .....................................................

Jobs/Roles - Team members 

Introduction/Ending__________________________________ 

Main speaking _____________________________________

Music ____________________________________________

Artwork/Chapters ___________________________________

Web links _________________________________________

Questions to guide your group 

Why do you need to tell people about your topic? 

(Links to an esssential question) 

What do you need to tell them about your topic? 

Are there certain parts of information that you could 

organise the podcast into chapters? 

What could be some headings?(Good for chapters) 

What do you need to find out and what do you know about? 

Remember this is not the only podcast you will do 

so everyone will get to have a turn at the different jobs. 

The best podcast will be made by the group who gets along 

the best.  You need to give and not always have things 

your way for the sake of the group. 
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2.  Make a script or plan.
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3.  Record the speaking
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4.  Gather the artwork and add 
at the correct places in the artwork track.
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5. Collect www URL’s and add to the artwork 
down under the tracks. (select the artwork track 
to view the chapters etc below the tracks.)
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6. Tick the chapter markers on

and add the details.
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7. Add some sound loops in appropriate places

Make sure you turn on 
ducking, this turns the sound 

down automatically when 
the speaking begins.
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8. Save and send to iWeb or iTunes
          (if you want the file)
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9. Open iweb and add text and headings
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10. Publish to a folder (give it to your tech to 
upload to your site or use an FTP program to 
upload it to your site.  You may need to link 
the index page to your existing pages.)
eg.  http://www.epsomps.vic.edu.au/podcast

Fetch
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